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Private School Choice Program (PSCP) 
Online Parent Application 

2016-17 School Year 

• The following slides show the screens within the 
online parent application. 

• The term “parent” in this presentation includes 
the parent or guardian who completed the 
application. 
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Login/Register Screens 

Allows the parent to change their 
email address and/or password. 



3 

If the parent has never 
used the Online 

Application System to 
apply to the choice 

program, they must first 
“Register” to establish 
an email and password 

for the system. 

If parent has used the 
Online Application 
System before to 

apply to the choice 
program, enter the 
email and password 

they previously set up 
and select “Sign In” 
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After log in, they will be given an option to change email address and/or 
password. If they do not wish to change them, press “Continue” 
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Family residence screens 

The first step is to enter the resident address 
of the student applying and enter the local 

public school district where the student lives. 
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Enter the 
family’s address, 

including city, 
state and zip 

code.  

Then, from the 
drop-down list, 
select the local 
public school 

district for that 
address. Then 

select 
“Continue.” 
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Based on the school district entered in the prior screen, the system will determine the 
program for which the student is eligible to apply—Milwaukee (MPCP), Wisconsin (WPCP) 
or the Racine (RPCP). When the applicant selects “Add a school” it will then show only the 

schools participating in the program to which they may apply. 
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A parent may select as many schools as they wish to apply to. Only schools that 
have registered to participate in the choice program are listed. Their contact 

information and the grade levels offered are also provided. 

Use the right side 
“SCROLL” option to 

move down the 
page. Once they 
have selected all 
the schools they 
wish to apply to, 

they should select 
“SAVE” at the 

bottom of the list. 
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The system will then show a summary of the schools the parents have selected.  
If the list is complete, select “Yes, the list is complete.” 
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Parent Screens 

1) Provide parent names, and answer if the 
adult(s) listed resides at the address 

entered earlier.  
2) Provide telephone contact information. 
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Student Screens 

1) Identify student(s) who is/are applying to the 
Choice program.  

2) Provide the required information for the 
student(s). 
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1) Enter the name of the student applying to the choice program.  
2) Select student gender. 
3) Enter student birth date in the format indicated. 
4) Select the grade the student will be entering. 
5) Identify if the student is in foster or kinship care. 
6) Enter Ethnicity/Race (Optional) and then select “Continue.” 
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• The parent must select the schools they would 
like each child to apply to. 

• If applying to WPCP schools, a preference must 
be assigned for each school. 
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• A parent will have to select the prior 
year attendance for the student, and 

then select “Continue” 
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• To add another student application, select  
“Add Another Child” 

If no other children are applying for a 
voucher, select “Yes, the list is complete” 
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Income Verification Screens 
1) Identifies if a family is required to provide income documentation. 
 
If Required to Provide Income Documentation: 
2) If more than one adult is listed on the application, the marriage 

status must be answered. 
3) Identify if there are other family members that should be listed. 
4) Identify if they would like to use the DOR or the DPI method to 

determine income. 
5) If the DPI method is used, the parent must: 

a) Indicate if a 2015 1040 was filed. 
b) If no 2015 1040 was filed, the parent must indicate what income 

and/or government assistance they received in 2015. 
c) If the parent filed a 1040 or had income, they must provide 

information on how much income they received and, in some cases, 
additional information on the income. 

d) If none of the parents had income, an explanation of how basic needs 
(food, clothing, and shelter) were provided is required. 
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• If all pupils on the application were continuing or 
on the waiting list in the choice program, this 
screen will indicate no proof of income is required. 
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• This screen allows a parent to add other family members. 
– A family is a group of two or more people who reside together as part of the same 

household and who are related by birth, marriage, or adoption.  Family size includes 
parents/guardians, student applicant, and other children who share at least one 
parent by birth, adoption or by a parent’s current marriage. 

 
• If there are no other family members residing at the same address, select 

“Continue.” 
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• This screen allows a parent to select if they would 
like to use DOR or DPI method for verifying family 
income. 
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DOR Method 

• To use the DOR method, parent must select the box 
indicating they understand how the DOR process works, 
and then select “Continue” 
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DPI Method-1040 Filed Question 

• If they do not use DOR, they will go to the 
above screen (DPI method). 
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DPI Method-No 1040 Filed 

• If no 1040 is available, they must identify all sources of 
income and government assistance obtained in 2015. 
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DPI Method- Entering Income Amounts 

• If the parents filed a 1040, they will see this 
screen, and should input the information 
accordingly. 
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DPI Method- Entering Income Amounts 

• If one parent has a 1040 (or other income) and 
the other does not have income, the screen will 
look like the above. 
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DPI Method-Review Income Information 

• If the parents are married, a “Marriage Benefit 
Adjustment” of $7,000 will show up that decreases 
“Total Family Income”.  The “Total Income for Choice 
Program Purposes” will be the net amount. 
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DPI Method-Government Assistance 

• If the family only identifies government 
assistance, an explanation of how basic needs 
were supplied is required.  The following are 
the government assistance categories: 
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DPI Method-Basic Needs Explanation 

• If no income is identified, an explanation of how 
basic needs were supplied is required. 
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DPI Method-Review without Income 

• The “Review Income Information” screen will look like the above if 
no income is identified.  It will indicate the family must bring 
support for any government assistance they identified. 
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Submission Screens 

1) Includes a review screen with application data entered. 

2) The parent submits the application to the school. 
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Review Screen-Page 1 
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Review Screen-Page 2 
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Parent must check the box before hitting the “Submit 
Applications” button. 
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Confirmation Screen 

1) Confirmation that the school(s) received the 
application. 

2) Indicates what document(s) the parent must 
provide to the school(s). 
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Confirmation Screen-Page 1 
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Confirmation Screen-Page 2 
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Questions? 

• Email privateschoolchoice@dpi.wi.gov  

 

mailto:privateschoolchoice@dpi.wi.gov

